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PhD Student Position at ICFO

Students are admitted to ICFO subject to some compulsory requisites, described below.
Admission affords an ICFO PhD Student Position formalized through a specific labour
contract’, and enrolment in an official PhD Program.t

An ICFO PhD Student Position is an institutional commitment defined by ICFO Policies
and Regulations, compatible with applicable academic and labour laws. The Position
gives access to a remuneration package and includes various benefits. Rights and
obligations are described in the academic regulations of the corresponding PhD
Program, in the labour contract in place and in the relevant ICFO Policies?.

PhD Admissions
PhD Students are admitted at ICFO subject to three conditions:

A. Positive evaluation by a Selection Committee.
B. Acceptance into a host Research Group.
C. Commitment of funding for a full ICFO PhD Student Position.§

All PhD Students are admitted through competitive calls. In a given call, several PhD
fellowships may be offered, with eligibility conditions and benefits specified in the call.
Students may apply to external fellowships before or after being admitted to ICFO
provided that these are compatible with ICFO’s minimum salary requirements.

ICFO PhD Fellowships are awarded following evaluation by a Selection Committee,
which as a rule includes external experts. The selection process includes an interview
with a Selection and/or Admissions Committee, which may be remote via video-
conferencing, or in-person.

"There may be some exceptions for students with external fellowships.

TIn most cases, students will be enrolled in the UPC’s PhD in Photonics, although enrolment in
other programs is possible.

*These can be found on the intranet and include ICFO's Policy on Research Integrity and Good
Practice, Policies on Research Misconduct and Conflict of Interest, Confidentiality, and
Intellectual Property Rights, ICFO’s Code of Practice for Research Students and Supervisors
and Anti-harassment Policy, and policies on conflict resolution, including access to
Ombudspersons.

§If a student subsequently changes research group, then the availability of funding must be
reconfirmed.

This document and the information therein is the exclusive property of ICFO and may only be used internally for the purpose for
which it is intended. The document cannot be disclosed to any third party without ICFO’s written authorisation
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Selection & Admission Process™
All PhD Candidates must apply to a call through the ICFO recruiting website.
Candidates are then evaluated as follows:

1) Eligibility check (Human Resources — HR): HR confirms that the application
submitted is complete (all required documentation has been submitted and is
correct) and that the Candidate is eligible for the fellowships on offer.

2) Admissibility check (Academic Affairs — AA): AA checks if the Candidate fulfil the
academic requirements for admissibility into the PhD Program, including academic
performance, and adequacy of research experience and background. Following
the admissibility check, Group Leader/s of the requested Research Group/s
indicate if they have a potential interest in hosting the Candidate, and may also
provide statement to support the Candidate, which is passed on to the Selection
Committee.

3) Evaluation (Selection Committee — SC): SC evaluates and selects Candidates to
be invited for interview.

4) Interviews: Candidates passing the evaluation stage are invited for interview,
which comprises:

a) Individual interviews: conducted between candidates and interested Group
Leader/s.

b) Panel Interviews: with the Selection Committee.

Following the interviews, a consensus ranking is made by the SC of Candidates who
will be offered the available fellowships, including reserve candidates. Group Leaders
confirm offers to host (a) candidate(s). Fellowships are offered in ranked order to eligible
candidates with at least one potential host Research Group. If multiple groups offer to
host a Candidate, then the Candidate will have choice of group andoffertt.

ICFO PhD Salary Level

Since 1-1-2025, ICFO offers a standard salary level for PhD Students of €26.200 gross
annual salary. This applies to both the Trainee Period and PhD Period (see below).

" This is a brief overview of the selection and admissions processes at ICFO, which are defined
and monitored by the Academic and Research Recruitment Committee, following best practices
in line with the European Charter for Researchers and the European Code of Conduct for the
Recruitment of Researchers. Full details are published in eachcall.

T The offer may be different with different research groups, since it will depend on availability
of funding for the fellowship(s) on offer (e.g., co-financing of MSCA-COFUND fellowships).

This document and the information therein is the exclusive property of ICFO and may only be used internally for the purpose for
which it is intended. The document cannot be disclosed to any third party without ICFO’s written authorisation
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In addition, a Family Allowance of 1 IC' may be assigned to PhD students with family
responsibilities at the time of recruitment.?

Indicated salary levels are updated to account for the official inflation rate by an amount
specified by the “IPC index” approved by the Government applicable to ICFO.

A salary below the standard level is not possible. If external fellowships with salary
conditions below this level are used to partially fund a position at ICFO, top-up to the
minimum salary level is compulsory. A salary above this level is possible through
different external fellowships as long as these are approved by ICFO.

External fellowships may have different length. If any fellowship is granted for less than
4 years, then after the fellowship ends the salary will revert to the ICFO standard salary.

After their appointment at ICFO, PhD Students may receive bonus according to
“‘Normativa ICFO de Retribucions Temporals amb Carrec a Projectes Finangats per
Entitats Externes: Grups B, F, G i H”-.and royalties according to “Normativa ICFO de
Drets de Propietat Intel-lectual i Drets d’explotacio Industrial i Comercial de Resultats
de la Recerca”.

Assignment of PhD Fellowships

At ICFO, all PhD Fellowships are awarded through competitive calls. In all cases, the
details of the fellowships offered, including eligibility conditions, salary and benefits, are
specified in the call description and in due time to successful candidates. Candidates
already at ICFO may apply to calls for fellowships provided that they are eligible.

PhD Funding

Funding for PhD student salaries comes from a variety of sources, including base
funding, institutional grants, research projects, individual fellowships, etc. Often a
combination of several of these sources is used to finance a PhD Student Position. Most
positions are funded by external competitive grants awarded to ICFO as a whole or by
external research grants secured by the individual Research Groups.

Admitted students may be suggested to apply to external calls, with the motivation to
partially fund the ICFO PhD Position and improve the student's CV. However,
regardless of the outcome of such external calls, once a student has been admitted to
the ICFO PhD program, funding is guaranteed for the whole duration of the PhD Student
Position, subject to the periodic evaluations mentioned elsewhere.

PhD Duration & Structure

The ICFO PhD Student Position covers a Trainee Period and 4-year PhD Period (or
until the thesis defence if this occurs before the end of the 4-year PhD Period),
regardless of the funding source covering the position. More specifically:

1) Trainee Period: Prospective PhD students are initially contracted for a 6-month

11C = 5.628€ gross amount, subject to the corresponding taxes.

2 According to the “Normativa d’ajuts familiars” approved by the ICFO Board of Trustees on 20.06.2024, “Family is
defined as persons linked to the researcher by (i) a proven relationship with equivalent status to a marriage
recognised by the national or relevant regional legislation; or (ii) proven dependent children, parents or
grandparents who are actually being fully maintained and taken care by the researcher. Such family status is

d . . . ”

This document and the information therein is the exclusive property of ICFO and may only be used internally for the purpose for
which it is intended. The document cannot be disclosed to any third party without ICFO’s written authorisation
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trainee period. During this period students join an ICFO Research Group, start their
research and training, and have access to the same resources as all other PhD
Students. However, they are not yet enrolled in a PhD Program. At the end of the
Trainee Period the student is evaluated to decide on continuity into the PhD Period.

2) PhD Period: Following successful completion of the Trainee Period, PhD Students
start a 4-year PhD Period formalized through a PhD contract and enrolment in a
PhD Program. Continuation through the PhD Period is subject to periodic
evaluation.

In exceptional cases, the Trainee Period may be shorter than 6 months or notoffered
(e.g. if enrolment in an official PhD Program is required by an external fellowship). An
extended Trainee Period of up to 12-months may be offered to allow students to fulfil
formal coursework requirements for enrolment in the PhD in Photonics during this
period. Provisions for maternity, paternity and extended sick leave are in place as
established by the corresponding laws and academic regulations, and, where relevant,
the regulations of the corresponding external fellowship program.

Trainee Period

One of the purposes of the Trainee Period is to verify that there is a good match between
the interests of the prospective student and the supervisor (usually, an ICFO Group
Leader). During the Trainee Period both, the trainee and the supervisor may decide that
there is no match on their respective interests. Therefore, transition from the Trainee
Period to a PhD contract is not automatic: Students must be positively evaluated by the
supervisor, with approval from Academic Affairs, and ought to confirm their match with
the supervisor in a meeting with Academic Affairs. A change of Research Group during
or at the end of the Trainee Period is possible, provided that a match with another
supervisor and his/her group exists and that the required funding to cover the remaining
PhD Student position period is available.

Extension of Trainee Period

The Trainee Period may be extended beyond 6-months under certain eligible
circumstances, such as: in order to fulfil the eligibility conditions required to benefit from
approved external fellowships that the PHDS has applied for or been awarded; to fulfil
formal coursework requirements for enrolment in the PhD in Photonics; under certain
cases when a change of Research Group is approved during or at the end of the Trainee
Period; or for the student to demonstrate his/her capacity to undertake the proposed
research project. Any extension request is subject to approval on a case- by-case basis
by Academic Affairs and HR and confirmation of availability of funding. A PhD student
who is not successfully evaluated for continuity into the PhD Period, may apply to be
transferred to another Research Group, subject to approval by Academic Affairs, HR
and confirmation of availability of funding. By default, confirmation for a new hosting
group shall be obtained before the end of the Trainee Period.

Academic Extension to Submit the Dissertation

Academic extension beyond the 4-year PhD Period is possible, subject to approval by
Academic Affairs. Such an extension is only granted for the purpose of writing,
submitting and defending the thesis, and does not imply a corresponding contractual
extension.

This document and the information therein is the exclusive property of ICFO and may only be used internally for the purpose for
which it is intended. The document cannot be disclosed to any third party without ICFO’s written authorisation
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By and large, as a result of the currently applicable national legislation, contractual
extensions beyond the 4™ year are not possible. In certain specific cases within
applicable law, they may be possible only under exceptional circumstances, and then
only within the limits and procedures available in the applicable law, and after the
corresponding approval process.

Approved by Prof Dr Oriol Romero-Isart, Director
2024.12.17
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Oriol Romero-lsart +01.00.

This document and the information therein is the exclusive property of ICFO and may only be used internally for the purpose for
which it is intended. The document cannot be disclosed to any third party without ICFO’s written authorisation



	Revised 10.12.2024
	PhD Admissions
	Selection & Admission Process**
	ICFO PhD Salary Level
	Assignment of PhD Fellowships
	PhD Funding
	PhD Duration & Structure
	Trainee Period
	Extension of Trainee Period
	Academic Extension to Submit the Dissertation

		2024-12-17T15:34:46+0100
	45495230B JOSEP ORIOL ROMERO (R: G62819537)




